Web Connect Conversion Instructions

Quicken Essentials for Mac 2010

As Bridgewater Bank completes its system conversion, you will need to modify

your Quicken settings to ensure the smooth transition of your data. You will need to

k._}' be able to log in to the Web site.
BRIDGEWATER BANK

Teis important that you perform the following instructions exactly as described and

in the order presented. If you do not, your online service may stop functioning

propetly. This conversion should take 15-20 minutes.

This update is time sensitive. Final download must be completed by 5pm on

Friday, October 7, 2011. You can reactivate your accounts on or after
Monday, October 10, 2011.

Back Up Your Current Data

1. Click on File at the top tool bar = Back Up = To Disk

2. Choose a file name and location = click Save
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Download the Latest Quicken Update

1. Click on Quicken at the top tool bar = select Check for Updates

About Quicken
Preferences... 3,

Check for Updates..‘_
Register Quicken...

Provide Feedback...

Services >
Hide Quickan ¥H
Hide Others N#H
Show All

Quit Quicken ®Q

2. If a software update is available, you will be prompted to download the update.

u i uicken Essentials

@ Ready to Install
( Install and Relaunch )

Get your Latest Transactions

Must be completed prior to 5pm on Friday, October 7th

1. Select account to be updated
2. Click Update

3. Log into your financial institution’s web site and download the latest transactions.

Y ACCOUNTS

Credit Card
[& Credit Card 2
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A Important: To avoid the possibility of creating duplicate records when downloading into

Quicken, select a “from” date that does not include records previously downloaded.

Ann
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4. Repeat steps 2 and 3 for each account that you will use for online banking and investing.

5. Once the transactions are downloaded, accept all transaction into your Quicken account from the
Downloaded Transaction tab.

A Important: You will not be able to proceed to the next section until you accept all transactions in the

Download Transactions tab.

For help reconciling your account registet, choose Help menu => Seatch for reconcile = select

Reconcile Account
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Deactivate your Account

1. Select the account you want to deactivate > click Settings.

hlliiose) C (Q search )

Owerview

Ltl Transactions = D S N o

[ scheduted T ( last12Months  v) ( Any Type v AnyStaws v) (_Reset Filters ) 7 items (-32,272.51)

[ Last Download . la Date | Payee Category Tags Charge | Payment | Balance | £

[E] Accounts summary 5/2/10 Opening balance adjustment ~8217.44 ~4217.48

2 category Explorer . 5/3/10 CANYON DENTAL, PLLC TUSC. -39.00 -2316.44

@ 5/10/10 CAPITAL ONE ONLINE PYMT A... 50.00 -4,266.44

i ®  5/14/10 CAPITAL ONE ONLINE PYMT A 78.00 -4,188.44

PersoralChecdng | o1 14710 | Rewrned Online ACH Payment -78.00 -4,266.44

=) Credit Card ®  5/21/10 CAPITAL ONE ONLINE PYMT A... 78.00 -4,188.44
= Cradit Card 2 ®  5/28/10 INTEREST CHARGE:PURCHASES -84.07 -4,272.51
¥ REPORTS
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2. In the “At your financial institution” section of the settings page, uncheck the “I want to
download transactions” box. This will deactivate the online banking feature for this account.

If you return to this screen you will see the financial institution is no longer listed

At your financial institution
Fﬂl want to download transactions Assist Me. ..

Rugion: | United States v

Financial Institution: Capital One Card Services List...

Connection Type: | Web Connect '"33

To update your account using Web Connect, sign on to your financial institution’s
website, download your transactions using your browser, and then import the
transactions into Quicken Essentials.

»

Cancel Save

3. After you have made changes click Save to complete the deactivation process.

4. Repeat steps 1 through 3 for each online account.
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Activate your Account for Web Connect

Complete on Monday, October 10™

1. Select your account and click Settings.

o Sesrae 7 a1 3272811

& S8/LS WTEMST CHARCT ACHASTS

Settings

2. Check the “I want to download transactions” box.

3. Click the List button and select your financial institution

At your financial institution
* iz i Gl EresEreme
3 4

Jnited States =]

Financial Institution: List...

Connection Type: | Direct Connect |+ ]

Customer ID: | ]

Download start date: (=) Download all availakle transactions

) Download transactions starting: 7/26/2010 (2

|

4. After selecting the proper financial institution from the list, change the Connection Type to
Web Connect and click Save.

5. Log into your financial institution’s web site and download the latest transactions.

6. Repeat steps 1 through 5 for each online account.

Congratulations, you have completed the necessary changes!
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